
How to Set Up a New User Account
A Quick Overview



Creating a New User Login and Password

OED recommends that each person at your dealership has his or her own login and password. We also recommend that at least one person at the dealership 
become a “Super User” who can oversee all the other users. This is beneficial in case a “User” forgets their password or if a change in personnel occurs and a user 
needs to be removed. The Super User can also restrict the information that each User can see – statements, invoices, etc.

To create a new account, click on the “Dealer Login” button at the top right of the page. 



Creating a New User Login and Password

You then need to click on the “Sign Up” link for the initial set up.



Creating a New User Login and Password

Enter your name and email address. Once submitted, 
you will receive an email to the address provided to 
test that it is a valid email address. You will have 24 
hours to click on the link in the email before it 
becomes invalid. If the link becomes invalid, you will 
need to start the process over. Screen 
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Creating a New User Login and Password

After clicking on the email link, you will be directed to a page to set up 
your user account. 

You will need to complete this sign up form and then click the toggle 
button on the lower right of the screen (not shown on image to the 
right) indicating that you agree to the terms of our website. Once this
is completed, click the blue “Submit” button.
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Creating a New User Login and Password

Once OED has set up your new user account, you will 
receive a confirmation email indicating that you are 
now able to access the site.

Please note, all dealers will need to establish new 
accounts. OED’s Customer Service Dept. will be setting 
up the new user accounts as quickly as possible; 
however, we ask for your patience as we work through 
all the requests that will come in immediately after the 
website launch on June 3, 2019.
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